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Setia

Gifts and Hospitality Policy

This Policy is written in Vietnamese and in English. Both language versions are considered
to be equally authentic. In the event of any discrepancy between the two aforementioned
versions, the English version shall prevail in determining the spirit, intent, and meaning of this
Palicy.
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PART I: INTRODUCTION

1. S P SETIA'S GIFTS AND HOSPITALITY POLICY

1.1.  Ethics, honesty and integrity are the cornerstones of our approach to
doing business.

1.2.  The provision and receipt of gifts and hospitality that are of a reasonable
value for a legitimate business purpose has a part to play in the building
of business relationships. However, gifts and hospitality can potentially be
abused and could amount to bribery and corruption.

1.3. Bribery and corruption are strictly prohibited. We take a zero-tolerance
approach to all forms of bribery and corruption both within our S P Setia
and in respect of the actions of our agents, business partners,
contractors, service providers and other third parties and associated
persons.

1.4. The purpose of this Policy is to:

1.4.1. set out our responsibilities and the responsibilities of those
working for us for observing and upholding our stance against
bribery and corruption when giving and receiving gifts and
hospitality; and

1.4.2. provide information and guidance to those working for us on how
to recognise bribery and corruption issues when giving and
receiving gifts and hospitality and the procedures for dealing with
such issues.

1.5. This Policy should be read in conjunction with S P Setia's Code of
Conduct and Business Ethics, S P Setia’s Anti-bribery and Corruption
Policy and S P Setia’s Donations and Sponsorship Policy.

2. DEFINED TERMS

2.1 Bribery is the direct or indirect giving, promising, offering, receiving,
agreeing to receive, requesting or accepting of any advantage or thing of
value to or from any person in order to influence them corruptly or
improperly in the exercise of their duty, or to be so influenced, or to
secure or reward an improper benefit. The advantage may include loans,
gifts, entertainment, charitable contributions, offers of employment, airline
tickets, vouchers, sponsorship, favours or other non-material interest,
examples of which include offering to reward through titles and awards;
election, appointment of positions; raising test scores; promising to allow
to graduate, enrolment at schools, attending competitions, participating in
performances abroad; sexual bribery.

2.2 Director means a Director appointed to a Board of Directors of S P Setia
and in relation to Vietnam only, Director includes (i) member of member’s
council for S P Setia’s presence in Vietham in form of limited liability
company, or (i) member of board of management for S P Setia’s
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presence in Vietnam in form of joint stock company, or (iii) director or
general director as appointed by S P Setia as the sole owner, or by the
members’ council or by the board of management of the entity in the form
of limited liability company or joint stock company, respectively.

2.3 Employee means any individual working at any level or grade under the
management, operation and supervision of S P Setia regardless of the
name of the agreement between the parties, including officers, senior
managers, trainees, secondees, agency staff,, of S P Setia, whether full-
time, part-time, permanent, fixed-term or temporary.

24 Gifts are anything of value (such as money or cash equivalent vouchers,
goods, services, loans, tickets and prizes) given to (i) any person or
organisation without any expectation of anything in return or without any
intention to influence someone to act improperly; or (ii) a Public Official
without any expectation of anything in return or without any intention to
influence the Public Official to act improperly or without relating to affairs
which are handled by such Public Official or which fall under the Public
Official's management.

2.5 Gifts and Hospitality Register is a register to be implemented and
maintained by the IGU for the purpose of this Policy.

2.6 Heads means in relation to an Employee, the head of department, the
head of business unit, Director, General Director, and where applicable
as the context may require, a Divisional General Manager, an Executive
Vice Presidents, a Senior Executive Vice President, Chief Operating
Officer or Chief Executive Officer, Chief Operating Officer of S P Setia or
Chief Executive Officer of S P Setia, within the Employee’s reporting line.

2.7 Hospitality includes the following advantages that may be given to any
person or organisation including their family members and business
partners:

2.7.1 entertainment (such as golf activities, tickets to sporting events
etc.);

2.7.2 meals and drinks; and

2.7.3 travel and/or accommodation (whether or not packaged with
conferences, seminars, study trip or other benefits).

2.8 Integrity and Governance Unit or IGU means the integrity and
governance unit of S P Setia and further details of its establishment are
set out in the Whistleblowing Policy.

2.9 Office Administration Unit/Department means the office administration
unit/department of the respective group of companies within S P Setia
which has the primary and day-to-day responsibility of overseeing the
office administrative functions of the respective companies.

2.10 Public Official means an individual who: (i) holds a legislative,
administrative or judicial position of any kind; or (ii) who performs public
3
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duties or exercises a public function for or on behalf of a country or
territory (or subdivision thereof) or for any public agency or enterprise
(including government linked companies and enterprises, and state-
owned or state-controlled companies and enterprises); or (iii) is an official
or an agent of a public international organisation (such as the United
Nations or similar body).

2.11 S P Setia means S P Setia Berhad and its subsidiaries and any business
which is directly or indirectly (i) wholly or majority owned; or (ii) controlled:;
or (iii) managed by S P Setia Berhad, details of which are available at:
https://www.spsetia.com/en-us/corporate/business-performance/investor-
relations.

2.12 Third Party/Third Parties includes anyone who at any time performs (or
who is intended to perform) services for or on behalf of any entity in S P
Setia including anyone who is engaged (by contract or otherwise) or paid
to represent any entity in S P Setia such as suppliers, distributors,
business contacts, agents, representatives, intermediaries, middlemen,
introducers, sponsors, consultants, contractors, advisers and potentially
Public Officials.

3. WHO IS COVERED BY THE POLICY?

3.1 This Policy applies to all Employees, Directors and Third Parties
wherever located.

3.2 Employees, Directors and Third Parties are expected, as part of their
normal duties, to do the following:

3.2.1 familiarize themselves with and comply with the Policy and related
policies issued by S P Setia as amended from time to time;

3.2.2 participate in any relevant training or briefing provided by S P
Setia; and

3.2.3 immediately report any instances of Gifts and Hospitality which
are an actual or suspected bribe, any allegations of the same
made or offered by a Third Party, Public Official, or an Employee
or a Director, or breaches of relevant policies and procedures
which come to their attention in accordance with the
Whistleblowing Policy.

3.2.4 In this Policy, any reference to “you” or “your” means any person
subject to this Policy.

4. WHO IS RESPONSIBLE FOR THE POLICY?

4.1 The Board of Directors has overall responsibility for ensuring this Policy
complies with S P Setia’s legal and ethical obligations.

4.2 The Integrity and Governance Unit (the IGU) has primary and day-to-day
responsibility for implementing and overseeing this Policy, and for
monitoring its use and effectiveness. The IGU shall regularly report to the
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Risk Management Committee and ultimately to the Board of Directors
concerning the implementation and effectiveness of this Policy.

4.3 The Chief Risk, Integrity and Governance Officer (CRIGO) is responsible
for reviewing the adequacy of this Policy and regularly reporting on its
implementation and matters arising thereunder to the Risk Management
Committee and ultimately to the Board of Directors of S P Setia, taking
into account relevant developments and evolving international laws and
industry standards.

4.4 Every Employee of S P Setia, Director and any Third Party acting on
behalf of S P Setia are responsible for understanding the Policy. All
gueries regarding this Palicy's interpretation and when and how the rules
can apply in any given situation should be directed to the IGU.

4.5 Management at all levels are responsible for ensuring that those reporting
to them are made aware of and understand this Policy and are given
adequate and regular training on it. The nature and frequency of the
training will vary depending on the role of the individual and the likelihood
that such person or entity will provide and receive Gifts and Hospitality.
All Employees and Directors must ensure that they complete any training
that they are required to undertake as directed by S P Setia’s Board of
Directors and management, from time to time.

PART II: GIFTS & HOSPITALITY

5. GIFTS AND HOSPITALITY

GIFTS

5.1 As a general rule, all Employees, Directors and Third Parties are
prohibited from giving and receiving any form of Gifts unless they are
permitted under Section A, Schedule 2 of this Policy. This prohibition of
giving and receiving Gifts extends to family members (which include
spouses, (biological and adoptive) parents, (biological and adopted)
children, siblings, sons in-law, daughters in-law, brother in-law, sisters in-
law and siblings of the spouse), representatives and/or business partners
of Employees, Directors and Third Parties.

HOSPITALITY

5.2 As a general rule, all Employees, Directors and Third Parties are
prohibited from giving and receiving any form of Hospitality unless they
are permitted under Section B, Schedule 2 of this Policy. This prohibition
of giving and receiving Hospitality extends to family members (which
include spouses, (biological and adoptive) parents, (biological and
adopted) children, siblings, sons in-law, daughters in-law, brother in-law,
sisters in-law and siblings of the spouse), representatives and/or business
partners of Employees, Directors and Third Parties.
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Declining Gifts and Hospitality

5.3 If any Gifts and Hospitality offered or received are not permitted by this
Policy, you are required:

5.3.1. to politely decline and explain S P Setia’s Gift and Hospitality
Palicy;

5.3.2 if practical, return the Gift or, if applicable, Hospitality received to
the sender;

5.3.3 if it would be offensive or embarrassing to the sender or S P Setia
to return the Gift or decline Hospitality, to record the receipt of
such Gift or Hospitality in the Gift and Hospitality Register and
hand over the Gift or, if applicable, Hospitality, to the Office
Administration Unit/Department.

The Office Administration Unit/Department, shall upon receiving such
Gifts and/or Hospitality, arrange for the donation of such Gifts or
Hospitality to a charitable organisation based on the objectives set out in
S P Setia’s Donations and Sponsorship Policy and shall further maintain a
register of such donations made by the Office Administration
Unit/Department.

Authorisation by Relevant Heads

5.4 The giving or receiving of Gifts and Hospitality will only be authorised by
the relevant Heads if the Gift or Hospitality is permitted under Articles 5.1
and 5.2 of this Policy and:

5.4.1 is not given or received with the intention of influencing anyone,
whether improperly or otherwise, in order to obtain or retain
business or a business advantage, or to improperly reward the
provision or retention of business or a business advantage;

5.4.2 when given, is given in S P Setia's name and not in an individual’s
name;

5.4.3 is of a relatively small value and frequency is given or received at
an appropriate time (taking into account the reason for the gift).

5.4.4 is reasonably and legitimately related to the nature of the business
relationship and is given or received openly, not secretly.

Inappropriate Gifts and Hospitality

5.5 Examples of inappropriate Gifts or Hospitality are set out in the following
scenarios:

5.5.1 there is a corrupt intention to give, promise to give, or intention or
promise to offer, a Gift or Hospitality with the expectation or hope
that new business or a business advantage will be received or
retained, or to reward new business that has been received or a
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business advantage already given;

5.5.2 there is an intention to give, promise to give, or intention or
promise to offer, a Gift or Hospitality to a Public Official, agent or
representative to "facilitate" or expedite a routine procedure (such
as governmental permits, approvals grants, consents etc.);

5.5.3 there is an intention to receive a Gift or Hospitality from a Third
Party that you know or suspect is offered with the expectation that
it will obtain, or was given in exchange for, a business advantage
for such Third Party;

5.5.4 there is an intention to engage in any activity that might lead to a
breach of this Policy or any other policy of S P Setia;

5.5.5 the offering or receiving of the Gift or Hospitality would be illegal
under local law;

5.5.6 the Gift or Hospitality is offered to or offered by parties engaged in
a competitive tender or bidding process;

5.5.7 the Gift offered or received is in cash or a cash equivalent (such
as gift certificates, cash cards or vouchers, gold or bearer bonds);
and/or

5.5.8 overly frequent Gifts and Hospitality such as expensive free
weekly tickets to sporting or other events which are
disproportionate or appear unsuitable for a legitimate business
reason. Gifts and Hospitality must not be given to, or received
from, a person who has been given, or has received, such
benefits more than three times within a 12 month period.

PUBLIC OFFICIALS

5.6 All Employees, Directors and Third Parties are prohibited from giving and
receiving any form of Gifts and/or Hospitality from Public Officials unless
permitted by this policy or otherwise specified in the applicable laws. This
prohibition ofgiving and receiving Gifts and/or Hospitality extends to the
family members (which include spouses, (biological and adoptive)
parents, (biological and adopted) children, siblings, sons in-law,
daughters in-law, brother in-law, sisters in-law and siblings of the spouse),
representatives and/or business partners of Employees and Directors.

5.7 However, depending on occasion and purpose, you may offer or give
Gifts or Hospitality subject to the exception whereby Gifts or Hospitality:

5.7.1 personal capacity: is given to the Public Official outside the
course of such official’s public duties and that such Public Official
has no current or future official dealings which may influence the
interest or benefit of S P Setia. For example where you are
invited, in your personal capacity, to a wedding or a festive
occasion (Lunar New Year, Mooncake festival, etc) hosted by a
Public Official in his personal capacity then it would be
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appropriate. Gifts may include bouquet of flowers, box of
chocolates, fruits, cakes or other perishable items. The value of
the Gifts or Hospitality to be offered shall not exceed
VNDZ2,000,000 or another amount permitted by Vietnamese law in
any case.

5.7.2 public duty: provided that it is not in breach of any guidelines or
codes applicable to Public Officials, is given to the Public Official
as a token of appreciation in the course of public duty where such
Public Official is officiating or attending an event, ceremony or
other function hosted or organised by S P Setia, of a value, in any
case, not exceedingVND2,000,000 (USD86) or another amount
permitted by Viethamese law in any case. For example:

() amongst other invitees and staff, a Public Official was invited
to officiate an opening ceremony organised by S P Setia on
the opening of a public highway link constructed by S P
Setia to its development project that also alleviates traffic
congestion and serves the greater community living in the
surrounding area;

(i) amongst other invitees and staff, a Public Official was invited
to speak at a risk awareness forum organised by S P Setia;

and the opening ceremony, forum and the Gifts & Hospitality to be
offered is not intended to be given in connection with any affairs or
matters (i) handled by the Public Official, or (ii) under his or her
management or (i) for the purpose of persuading or influencing
any action or decision by the Public Official in the course of his
public duties.

Gifts, where permitted, may include corporate branded stationery
such as plaque, pens, photo frame and calendars, bouquet of
flowers, box of chocolates, fruit basket, commemorative book or
other appropriate reading materials, and Hospitality may include
lunch, tea or other refreshments that are offered to invitees at the
event, ceremony or function.

Gifts or Hospitality are strictly prohibited where the Gift or
Hospitality is intended to be given is in connection with any
affairs or matters (i) handled by the Public Official, or (ii)
under his or her management or (iii) for the purpose of
persuading or influencing any action or decision by the
Public Official in the course of his public duties.

If you are unsure whether a particular Gift and/or Hospitality for a Public Official
is appropriate or permitted, or if you have any other queries, these should be
raised with the IGU.

5.8 At an event, ceremony or function hosted or organised by government
authority or ministry, you, as a representative of S P Setia, may receive
Gifts or Hospitality from a Public Official, if refused, would cause
embarrassment and/or offence to the Public Officials or S P Setia. For
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5.9

5.10

511

5.12

5.13

5.14

example, as an invited speaker at an event hosted or organised by
government authority or ministry, a Gift is presented to you on stage by a
Public Official as a token of appreciation in a public setting and it would
be offensive and/or embarrassing to refuse such Gift.

If you are unsure whether a particular Gift and/or Hospitality offered or
received should be accepted or retained, or if you have any other queries,
these should be raised with the IGU.

If a Gift or Hospitality intended to be given or offered to a Public Official is
permitted under paragraphs 5.7.1 and 5.7.2 above, it must be further
approved in advance by IGU and shall not, in any case, exceed a value of
VNDZ2,000,000 or another amount permitted by Viethamese law. That
approval shall include the name, position of the Public Official concerned,
the date, a description of the Gift or Hospitality, the reason for the Gift or
Hospitality and the reason for the approval of the Gift or Hospitality.

Gifts and Hospitality Reqister

As set out above, a record must be kept of all Gifts and/or Hospitality
offered, or received, by an Employee or a Director in the Gifts and
Hospitality Register.

In addition, all Gifts and/or Hospitality given or offered to, or received from
or offered by, a Public Official must be recorded in writing in the Gifts and
Hospitality Register, regardless of their value.

The Gifts and Hospitality Register shall be monitored by the IGU.
However, it is your responsibility to ensure that any Gifts and/or
Hospitality offered by, or to you, are recorded in the Gifts and Hospitality
Register where required under this Policy.

The I1GU will provide further information in respect of the Gifts and
Hospitality Register under the relevant procedures.

The format of the Gifts and Hospitality Register shall be as set out below:

Document no: SPSB-GRIG-VIET-POL04

Serial Date

Number

Details of or
Person or
Organisation
Giving or
Receiving
the Gift

Hospitality

or

Details of
the Gift or
Hospitality

Estimated
Value

Names of
those
receiving
or offering

Reason for
Gift or
Hospitality

Details/
Remarks
(occasion &
country)

eg001 |31
Dec

2018

ABC
Consulting
Partnership

Pewter
plaque

VND
500,000

Received
from Mr. A,
Director of
ABC
Consulting
Partnership

Token of
appreciation
for speaking
at seminar
in Vietham

Seminar
Strata
Development,
Binh Duong
Province,
Vietnam

on
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PART Ill: YOUR RESPONSIBILITIES

6. YOUR RESPONSIBILITIES

6.1 You must ensure that you read, understand and comply with this Policy
and the relevant standard operating procedures.

6.2 You are required to avoid any activity that might lead to, or give the
perception of, a breach of this Policy.

6.3 You must not accept or provide Gifts and/or Hospitality if it will
compromise your integrity, interfere with your assessment of product,
pricing and performance by Third Parties or affect your professional
judgment in discharging your full responsibilities to S P Setia (see our
Code of Conduct and Business Ethics for further guidance).

6.4 You must check the applicable gifts and hospitality policy or its equivalent
policy published online (if available) by the intended recipient's employer
to ascertain the parameters of allowable Gifts and Hospitality.

6.5 Every Employee of S P Setia and Director must record all Gifts and
Hospitality that are offered or received in the Gifts and Hospitality
Register, as required by this Policy.

6.6 You must notify the IGU as soon as possible if you believe or suspect that
a breach of this Policy has occurred, or may occur in the future.

6.7 You should be vigilant of the warning signs of Bribery when dealing with
Gifts and Hospitality (referred to here as "red flags"), set out in Schedule
1 to this Policy.

6.8 The prevention, detection and reporting of Bribery are the responsibility of
all those working for S P Setia or under S P Setia's control.

6.9 It is a disciplinary offence for you to not comply with the terms of this
Policy.

7. HOW TO RAISE A CONCERN

7.1 You must raise genuine concerns about any occurrence or genuine
suspicion of misconduct or violation of this Policy at the earliest possible
stage by reporting any such occurrence or suspicion immediately in
writing to the IGU and/or the relevant Heads. Such reports may then be
escalated by the IGU to the Risk Management Committee, and ultimately
the Board of Directors, as appropriate and if permitted by law. If you are
not comfortable doing so, please refer to the Whistleblowing Policy for
more reporting options and detailed guidance in relation to protections
available for whistleblowers.
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7.2 If you are unsure whether a particular act involving Gifts and Hospitality
constitutes Bribery, or if you have any other queries, these should be
raised with the relevant Heads or the IGU.

7.3 Once you have reported a genuine suspicion or concern, the matter
should not be discussed with any person other than those responsible for
investigating it until otherwise notified.

This policy has been approved by the Board of Directors on 16 December
2021.
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SCHEDULE 1
POTENTIAL RISK SCENARIOS: "RED FLAGS"

The following is a list of possible red flags in relation to Gifts and Hospitality that may
arise during the course of you working for S P Setia and which may raise concerns
under anti-bribery and corruption laws. The list is not intended to be exhaustive and is
for illustrative purposes only.

If you encounter any of these red flags while working for S P Setia, you must report them
promptly to the relevant Heads or the IGU:

a) You are asked to give or given a gift of cash or a cash equivalent such as
vouchers that may be exchanged for goods such as electronics, air miles, gold,
silver or bearer bonds.

b) You are asked to give or given a very high value gift which exceeds the threshold
set out in Schedule 2, Section A of this Policy by someone with whom you have a
business relationship whilst working for S P Setia.

c) You are asked to authorise or pay the travel or entertainment expenses for a
Third Party /Public Official for no apparent business reason.

d) You are asked to pay for entertainment at night clubs or the provision of sexual
favours.
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SCHEDULE 2
((APPLICABLE FOR NON - PUBLIC OFFICIALS)

SECTION A - PERMITTED GIFTS

1. Corporate branded stationery or mementos such as plaques, pens, photo frames
and calendars, bouquet of flowers, box of chocolates, fruit basket, commemorative
books or other appropriate reading materials given or received as a token of
appreciation which shall not exceed, in any case, VND2,000,000 per person (or its
equivalent in value) or another amount permitted by Viethamese law. For example:

(a) in relation to hosting or organising corporate or industry related events such
as conferences, seminars, trade shows, presentations, talks or other
events;

(b) as an invited speaker or panellist at a corporate or industry related events
such as conferences, seminars, trade shows, presentations, talks or other
events.

2. Promotional gifts such as t-shirts, pens, bags and other articles that are handed out
by the hosts or organisers to all invitees or participants at corporate or industry
related events such as conferences, seminars, trade shows, presentations, talks or
other events which shall not exceed, in any case, VND2,000,000 (or its equivalent
in value) or another amount permitted by Viethamese law.

3.  Gifts which are appropriate to the circumstances such as festive occasions, cultural
tradition or local custom, and are considered reasonable within the local business
community and permitted by local laws. Such Gifts shall not exceed, in any case,
VND2,000,000 per person (or its equivalent in value) or another amount permitted
by Viethamese law approved in advance by the relevant Head.

SECTION B - PERMITTED HOSPITALITY

1. Occasional dining and entertainment such as refreshments or meals offered or
received in the course of business meetings or to foster good business
relationships which is considered reasonable within the local business community.
Such dining and entertainment must be within general ethical boundaries, not
extravagant or unjustifiably expensive or overly frequent. Such Hospitality shall not
exceed VND2,000,000 per person for that occasion (or its equivalent in value) or
another amount permitted by Vietnamese law.

Note : Please refer to Paragraphs 5.6 — 5.9 above for permitted Gifts & Hospitality
for Public Officials
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Setia

Chinh sach Qua tang va chiéu dai

Chinh séch nay duoc viét bang tiéng Viét va tiéng Anh. C3 hai phién ban ngdn ngi déu cé
gia tri nhw nhau. Trong truomg hop khéng cé s nhét quan giira hai phién ban duoc dé cép &
trén, phién ban tiéng Anh sé duoc wu tién ap dung trong viéc xac dinh tinh than, muc dich va
y nghia cta Chinh sach nay.

Ban stra doéi sé: 00 C6 hiéu luc: Ngay
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PHAN I: GIOI THIEU

1. CHINH SACH QUA TANG VA CHIEU PAI CUA S P SETIA

1.1. Pao dlrc, sw trung thwc va tinh liém chinh 1a nén méng trong phuwong
thire kinh doanh cua ching ta.

1.2. Viéc dwa va nhan qua tang va chiéu dai co6 gia tri hgp ly vi muc dich kinh
doanh hop phap déng gép mét phan quan trong vao viéc xay dwng mdi
quan hé kinh doanh. Tuy nhién, qua ting va chiéu dai cé thé bj lam dung
va dan dén héi 16 va tham nhiing.

1.3.  Nghiém c&m céac hanh vi héi 16 va tham nhiing. Chung t6i thi hanh chinh
sach khéng khoan nhwong dbi véi tat ca cac hinh thiec hdi 16 va tham
nhiing trong ca pham vi S P Setia cla chung t6i va trong hoat doéng cua
cac dai ly, dbi tac kinh doanh, nha thau, nha cung cép dich vu va cac bén
thir ba khac cta chung t6i, cling nhw cac ca nhan coé lién quan.

1.4. Muc dich ctia Chinh sach nay la:

1.4.1. dat ra trach nhiém cuta chung t6i va trach nhiém cua nhirng ca
nhan lam viéc cho ching t6i trong viéc gidm sat va gilr virng lap
trwong chdng héi 16 va tham nhiing khi dwa va nhan qua ting va
chiéu dai; va

1.4.2. cung cap théng tin va hwéng dan cho cac ca nhan lam viéc cho
chiing t6i vé cach nhan biét cac van dé héi 16 va tham nhiing khi
dwa va nhan qua tang va chiéu dai, cling nhw cac quy trinh can
thwe hién dé gidi quyét cac van dé dé.

1.5.  Chinh sach nay can dwoc doc chung voi Bo quy tac (ng xir va dao dirc
trong kinh doanh ciia S P Setia, Chinh sach Chong hdi 16 va tham nhiing
cua S P Setia va Chinh sach Quyén gép va tai tro cia S P Setia.

2. CAC THUAT NG BUQ'C BINH NGHIA

2.1 Héi 16 la hanh vi tryc tiép ho&c gian tiép trao ting, hira hen, dé nghi,
nhan, ddng y nhan, yéu ciu hoac chip nhan bét ky loi thé hoac db vat co
gia tri ndo, cho ho&c tlr bat ky ca& nhan nao nhdm gay anh hwéng mot
cach tham nhiing hodc khéng phu hop dén viéc thi hanh nhiém vu cla
ho, hodc twong tw dé gay anh hwdng, bao dam hay trao lgi ich khéng
chinh dang. Loi thé co thé bao gébm cac khoan vay, qua tdng, trd choi giai
tri, khodn quyén gop tir thién, d& nghij tuyén dung, vé may bay, phiéu mua
hang, géi tai tro, wu dai hodc cac loi ich phi vat chat khac, vi du nhw dé
nghi khen thuéng thong qua danh hiéu va gidi thuéng; bau cr, bd nhiém
chrc vu; nang diém thi; hra hen cho phép tét ‘nghiép, ghi danh vao
trwdng, dw thi, tham gia biéu dién & nwéc ngoai; héi 16 tinh duc.

2.2 Giam déc nghia la mét Giam doc dwoc bd nhiém vao Hoi dong quan tri
c@a S P Setia va chi hién dién trong pham vi Viét Nam, Giam doc bao
gom (i) thanh vién héi dong thanh vién néu S P Setia xuat hién tai Viét
Nam duw@i hinh thirc cbng ty trach nhiém hiru han hoac (i) thanh vién hdi
2
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ddng quan tri hodc thanh vién ban diéu hanh néu S P Setia xuét hién tai
Viét Nam dwdi hinh thire céng ty ¢d phan, hoéc (iii) giam déc hoac téng
giam déc do S P Setia chi dinh 1am chd s& hiru duy nhét, hodc do hoi
ddng thanh vién hodc hdi déng quan tri ctia té chirc chi dinh néu S P
Setia xuat hién tai Viét Nam dwéi hinh thirc twong (rng 1a céng ty trach
nhiém hiru han hodc céng ty cb phan.

2.3 Nhan vién nghia la bt ky ca& nhan nao lam viéc & béat ky cap dd nao
dwdi sy quan ly, van hanh va giam sat cta S P Setia, khdng phan biét
tén théa thuan gitra cac bén, bao gdbm can bd, quan Iy cap cao, thuyc tap
sinh, nhan vién dwoc biét phai, nhan vién dai ly cia S P Setia, du ky hop
ddng lao dong toan thdi gian, lao déng ban thdi gian, lao déng cb dinh,
lao ddng c6 thoi han hay lao dong tam thoi.

2.4  Qua tang la bat ky thi gi c6 gia tri (chdng han nhw tién mat hodc phiéu
mua hang twong dwong tién mat, hang hda, dich vu, khoan vay, vé va
gidi thuwdng) dwoc trao cho (i) bat ky ca nhan hoac td chirc ndo ma khong
mong doi doi lai bat ky th&r gi hodc khong ¢ y dinh gay anh hwéng khién
ca nhan do cé hanh dong khéng phu hop; hoac (i) mét Coéng chirc ma
khéng mong doi dbi lai bat ky thir gi hoac khéng coé y dinh anh hwéng
khién Cong chirc d6 c6 hanh ddong khéng phu hop hoac khéng lién quan
dén céac cong viéc do Cong chirc d6 xtr Iy hodc thudc quyén quan ly cha
Cong chure do.

2.5 S6 ding ky qua ting va chiéu dai la sb ding ky dwoc IGU thuc hién va
duy tri vi muc dich ctia Chinh sach nay.

2.6 Trweng b phan, khi lién quan dén mot Nhan vién, nghia la ngwoi dirng
dau bo phan, ngudi ding dau don vi kinh doanh, Giam déc, Téng giam
déc, va néu bdi canh yéu cau, 1a Tong giam déc bo phan, cac Pho cha
tich diéu hanh, Phé chu tich diéu hanh cap cao, Giam déc Khéi van hanh
hodc Giam dbc didu hanh, Giam d6c Khéi van hanh cltia S P Setia hodc
Giam dbc diéu hanh cta S P Setia trong trach nhiém bao céo cia Nhan
vién.

2.7 Chiéu dai bao gom nhitng loi ich sau day, co thé dwoc trao cho bat ky ca
nhan hoac to chirc nao bao gom cac thanh vién gia dinh va doi tac kinh
doanh cua ho:

2.7.1 qiai tri ’(chéng han nhw cac hoat déng choi golf, vé xem cac sy
kién thé thao, v.v.);

2.7.2 bira &n va dé ubng; va

2.7.3 dilai va/hoac lwu trd (c6 hoac khdng di kem vai cac hdi nghi, hoi
thao, chuyén tham quan hoc tap hodc cac lgi ich khac).

2.8 Do viQuan tri va Liém chinh hoac IGU nghia la don vj phu trach quan
tri va liém chinh ctia S P Setia va nhirng chi,tiét khac vé viéc thanh lap
don vi nay dwoc quy dinh trong Chinh séch To giac.

2.9  DBon vi/B6 phan hanh chinh van phong nghia la don vi/bd phan hanh
chinh van phdong ctdia nhém cong ty twong (rng trong S P Setia c6 trach
3
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nhiém chinh va hdng ngay la gidm sat cac chirc ndng hanh chinh van
phong cua cac cong ty twong rng.

2.10 Co6ng chtrc nghia la mét c& nhan: (i) gilr vi tri trong b phan lap phép,
hanh chinh hodc tw phap dudi bat ky hinh thirc nao; hodc (ii) thye thi
cong vu hoac thyc hién cac hoat dong cong cong cho hay thay mat cho
mot qudc gia hoac _vung lanh thd (hogc phan khu cta nhirng quoc gia
hoac vung lanh thé nay) hoac cho bat ky co quan céng quyén hoac
doanh nghiép céng nao (bao gébm céac cong ty va doanh nghiép lién két
v&i chinh phl va cac cong ty va doanh nghiép thuéc s& hiru nha nwéc
hodc do nha nuéc kiém soat); hoac (i) 1a quan chirc hodc dai dién cla
mot td chirc quéc t& cong (chang han nhw Lién Hop Quéc hodc co quan
twong tw).

2.11 S P Setia nghia la S P Setia Berhad va cac cong ty con clia S P Setia
Berhad va bat ky td chirc kinh doanh nao dwoc S P Setia Berhad truc
tiép hodc gian tiép (i) s& hiru toan bd hodc da sé; hoac (ii) kiém soat;
hodc (iii) chiu sw quén ly ctia S P Setia Berhad, théng tin chi tiét co tai:
https://www.spsetia.com/en-us/corporate/business-performance/investor-
relations.

2.12 Bén th ba/Cac bén thr ba bao gébm tat c& cac ca nhan tai bat ky thoi
diém nao thwc hién (ho&c cé y dinh thwc hién) cac dich vu cho hoéc thay
mat cho bat ky phap nhan nao trong S P Setia, bao gédm moi phap nhan
dwoc thué (theo hop ddng hoadc theo cach khac) hodc dwoc thanh toan
dé dai dién cho bat ky thwc thé nao trong S P Setia nhw nha cung cép,
nha phan phdi, déi tac kinh doanh, dai ly, dai dién, bén trung gian, bén
moi gi&i, ngwdi gidi thiéu, nha tai tro, nha tw van, nha thau, cb van va cac
Cong chirc tiém nang.

3. NHO’NG CA NHAN NAO LA BOI TUQNG CUA CHINH SACH?

3.1  Chinh sach nay ap dung cho tat cd Nhan vién, Giam dbc va Bén th&r ba &
moi dia diém.

3.2 Nhw mét phan trong nhiém vu thong thwong, Nhan vién, Giam doc va cac
Bén th(r ba dwgc yéu cau thyee hién nhirng cbng viéc sau:

3.2.1 ty lam quen va tuan thu Chinh sach nay cling nhw cac chinh sach
lién quan do S P Setia ban hanh, stra di theo thoi gian;

3.2.2 tham gia moi khdéa dao tao hoac cudc hop lién quan do S P Setia
cung cap; va

3.2.3 bao cao ngay lap tirc cac trvong hop Qua tang va Chiéu dai la
hanh vi héi 16 da dién ra trong thuc té hodc nghi ngd, cac céo
budc vé hanh vi d6 do Bén the ba, Coéng chirc hoac Nhan vién
hodc Giam dbc thwc hién, hodc cac hanh vi vi pham céc chinh
sach va tha tuc lién quan ma ho nhan thirc dwgce theo Chinh sach
Té giéc.

3.2.4 Trong Chinh sach nay, b4t c& khi ndo nhac dén “ban” hodc “cla
ban” déu mang y nghia 1a bat ky ca nhan nao la déi twong ap dat
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cua Chinh sach nay.
4. Al CHIU TRACH NHIEM VE CHINH SACH NAY?

4.1 Hoi ddng quan tri chju trach nhiém chung trong viéc ddm b&o Chinh sach
nay tuan thu cac nghia vy phap ly va dao dlrc clia S P Setia.

4.2 Bon vi Quan tri va Liém chinh (IGU) chiju trach nhiém chinh va thwong
nhat trong viéc thyc hién va giam sat Chinh sach nay, cling nhw giam sat
muc dich st dung va hiéu qua cua Chinh sach. IGU sé thwong xuyén
béao céo cho Uy ban Quan ly Rui ro va cao nhét |a Hoi dong quan tri vé
viéc thye hién va hiéu qua ctia Chinh sach nay.

4.3 Giam dbc B6 phan Rui ro, Liém chinh va Quan trj (CRIGO) chiu trach
nhiém xem xét tinh day du cha Chinh sach nay va thwdng xuyén béao céo
vé viéc thye hién Chinh sach kém theo cac van dé phat sinh khi thyc hién
chinh sach cho Uy ban Quan Iy RUi ro va cubi cling 1a cho Hoi ddng quan
tri cia S P Setia, trén co s& xem xét nhirng phat trién c6 lién quan va cac
luat qudc té cling nhu tiéu chuan nganh dang lién tuc bién ddi.

4.4 Moi Nhan vién, Giam déc ctia S P Setia va Bén tht ba dai dién cho S P
Setia c6 trach nhiém hiéu Chinh sach nay. TAt ca cac cau hdi lién quan
dén viéc dién gidi Chinh sach nay, ciing nhw thdi diém va cach thic ap
dung cac quy tac Chinh sach trong bét ky tinh hudng nhét dinh nao phai
dwoc chuyén dén IGU.

4.5  CA&c cap quan ly co trach nhiém dadm bao nhirng ngudi bao cdo cho minh
nhan thirc va hiéu dwoc Chinh sach nay, ciing nhw dwoc dao tao day dd
va thwdng xuyén vé Chinh sach. Ban chét va tan suét dao tao sé khac
nhau tly theo vai trd cla ca nhan va kha ndng ca nhan dé hoac té chirc
sé dwa va nhan Qua ting va Chiéu dai. TAt cd Nhan vién va Giam déc
phai ddm béo hoan thanh moi khda dao tao can tham gia theo chi dao
cta Héi ddng quan tri va ban quan ly ctia S P Setia, tly tirng thoi diém.

PHAN 1I: QUA TANG VA CHIEU PAI
5. QUA TANG VA CHIEU
DAI QUA TANG

5.1  Nguyén téc chung duwoc ap dung 1a moi Nhan vién, Giam déc va Bén thi
ba déu bi cAm dwa va nhan Qua tang dudi bat ky hinh thirc nao triv khi
dwoc phép theo Phan A, Phu luc 2 cia Chinh séach nay. Viéc cdm dwa va
nhan Qua tang nay ap dung cho ca thanh vién trong gia dinh (bao gbdm
vo’/chong, bé me (ruét va nudi), con cai (rudt va nudi), anh chi em rugt,
con ré, con dau, anh em ré&, chi em dau va anh chi em ruét cua
vo/chdng), dai dién va/hodc dbi tac kinh doanh ctia Nhan vién, Giam débc
va Bén th ba.
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CHIEU DAl

5.2 Nguyén tac chung dwoc 4p dung la moi Nhan vién, Giam dbc va Bén the
ba déu bj cAm t&ng va nhan Chiéu dai dwdi bat ky hinh thirc nao trr khi
dwoc phép theo Phan B, Phu luc 2 ctia Chinh sach nay. Viéc cdm cung
cap va nhan Chiéu dai nay ap dung cho ca thanh vién trong gia dinh (bao
gdm vo/chdng, bd me (rudt va nudi), con céi (rudt va nudi), anh chi em
rudt, con ré, con dau, anh em ré, chi em dau va anh chj em rudt clta
vo/chdng), dai dién va/hoac dbi tac kinh doanh ctia Nhan vién, Giam déc
va Bén th ba.

T chdi qua tdng va chiéu dai

5.3  Néu ban duwgc dé nghi hodc nhan dwgc Qua tdng va Chiéu dai khong
dwoc Chinh sach nay cho phép, ban phai:

5.3.1. lich sw tir chdi va giai thich vé Chinh sach Qua tang va chiéu dai
clia S P Setia;

5.3.2 tra lai Qua tang hoac Chiéu dai da nhéan cho ngudi guvi, néu co
the;

5.3.3 néu viéc tra lai Qua tang hodc tr chéi Chiéu dai sé& gay kho chiu
hodc xau hé cho nguoi glri hodc S P Setia, hay ghi lai viéc nhan
Qua tang hoac Chiéu dai trong S6 dang ky qua tdng va chiéu dai
va chuyén Qua tang hoac Chiéu dai, néu cé thé, cho Bon vi/Bo
phan hanh chinh van phong.

Sau khi nhan dwoc Qua tang va/hoac Chiéu dai do, Bon vi/B6 phan hanh
chinh van phong sé sdp xép quyén tang Qua tang hodc Chiéu dai cho
mot td chirc tir thién dwa trén cac muc tiéu dwoc xac dinh trong Chinh
sach Quyén gop va tai tro clia S P Setia va sé tiép tuc lwu sb dang ky vé
cac khoan quyén gép ma Bon vi/Bé phan hanh chinh van phong da déng
gop.

Uy quyén cta Truwdng bd phan lién guan

5.4 Viéc dwa hoac nhan Qua tang va Chiéu dai sé chi dwoc cho phép b
Trwdng bd phan lién quan néu Qua tang hoac Chiéu déi duwgc cho phép
theo Diéu 5.1 va 5.2 cua Chinh sach nay va:

5.4.1 khéng dwoc dwa hodc nhan véi y dinh gay anh hwdng dén bat ky
ca nhan nao theo cac khéng phu hop hodc cach khac nham dat
dwoc hodc duy tri hoat dong kinh doanh hay lgi thé kinh doanh,
hoac tang thwdng khdng dung cach cho viéc cung cap hodc duy
tri hoat ddng kinh doanh hay loi thé kinh doanh;

5.4.2 khi tang qua/chiéu dai phai dung danh nghia cia S P Setia, chw
khéng phai danh nghia ca nhan;

5.4.3 c0 gia tri twong dbi nhé va tan suat trao hoac nhan vao thoi diém
thich hop (cé tinh dén ly do qua tang).
6
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5.4.4 c6 lién quan hop ly va hop phap dén ban chéat cia mébi quan hé
kinh doanh va dwgc trao hoac nhan mot cach céng khai, khéng bi
mat.

Qua tang va chiéu dai khéng phu hop

55 Vi du vé Qua tang hodc Chiéu dai khéng phu hop dwgc dé cap trong cac
tinh hudng sau:

5.5.1 c¢6 y dinh tham nhiing khi tang, hira tang hoac co6 y dinh hoac hira
hen cung cap Qua tang hodc Chiéu dai véi mong muén hodc hy
vong sé nhan dwgc hoac duy tri hoat déng kinh doanh hoac lgi
thé kinh doanh hodc dé& thwéng cho mét hoat ddng kinh doanh
méi dwoc nhan hodc mot lgi thé kinh doanh da dwoc cung cap;

5.5.2 cd y dinh tdng, hira tdng, hoac cé y dinh hodc hira hen cung cap
Qua tang hoac Chiéu dai cho mét Céng chirc, dai ly hoac ngudi
dai dién dé “b6i tron” hodc day nhanh mét tha tuc thdng thwdng
(chdng han nhw gidy phép cta chinh pha, phé duyét, gidy chap
thuan, v.v.);

5.5.3 c¢o y dinh nhan Qua tang hoac Chiéu dai tir Bén thir ba ma ban
biét ré hoac nghi,ng,(‘)’ duoc tang v&i ky vong sé nhan dugc lgi the
hoac co y dinh doi lay lgi thé kinh doanh cho Bén thir ba do;

5.5.4 o6 y dinh tham gia bat ky hoat dong nao c6 thé dan dén vi pham
Chinh sach nay hoac bat ky chinh sach nao khac ctia S P Setia;

5.5.5 viéc dwa hodc nhan Qua tdng hodc Chiéu dai l1a hanh vi bat hop
phap theo luat phap dia phwong;

5.5.6 Qua tang hoac Chiéu dai duwoc cung cap cho hoac bai cac bén
dang tham gia quy trinh dau thau hoac bé thau canh tranh;

5.5.7 Qua tang duoc dwa hodc nhan bang tién mat hodc moét vat twong
dwong tién mat (chang han nhw phiéu qua tang, thé hodc phieu
tien mat, vang hoac trai phiéu vé danh); va/hoac

5.5.8 Qua tang va Chiéu dai qua thwong xuyén, chdng han nhw vé xem
cac sy kién thé thao dat dd hang tuan hodc cac sw kién khac
khéng twong xtrng hoac cé vé khdng phu hop vi ly do kinh doanh
chinh dang. Qua tang va Chiéu dai khdng dwoc tang cho hoac
nhan tir mét ca nhan da dwoc tang hoac nhan nhirng lgi ich dé
nhiéu hon ba l1an trong vong 12 thang.

CONG CHUC

5.6  Tatca Nhan vién, Giam dbc va Bén thir ba bi cAm dwa va nhan Qua téng
va’hodc Chiéu dai dudi bat ky hinh thirc ndo cho hoéc tlr Cong chirc triy
khi dwgc chinh sach nay cho phép hoac dwgc quy dinh khac theo luat
hién hanh. Viéc cAdm dwa va nhan Qua ting va/hodc Chiéu dai nay ap
dung cho ca thanh vién trong gia dinh (bao gébm vo/chéng, bd me (rudt va

7
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nudi), con cai (rudt va nudi), anh chi em ruét, con ré, con dau, anh em ré,
chi em dau va anh chj em rudt cta vg/chong), dai dién va/hoac doi tac
kinh doanh ctia Nhan vién va Giam doc.

Tuy nhién, tiy theo tirng tinh huéng va muc dich, ban cé thé dé nghi
hoac tang Qua hoac Chiéu dai theo trwong hop ngoai lé, theo d6 Qua
tang hoac Chiéu dai:

5.7.1 tw cach ca nhan: dwoc tdng cho Cong chirc ngoai béi canh thuyc
hién nhiém vu cong clia cong chirc dé va Cong chirc dé khong co
giao dich chinh thtrc & hién tai hodc twong lai c6 thé anh huwéng
dén loi ich hoac quyén lgi cha S P Setia. Vi dy, ban dwoc moi voi
tw cach ca nhan dén tham dy mét dam cwdi hodc mét dip 1& hoi
(Tét Nguyén dan, Trung thu, v.v.) do mét Céng chirc chu tri, cling
V@i tw cach ca nhan, thi viéc tang qua/chiéu dai la phu hop. Qua
tang co thé bao gébm b hoa, hdp sbcola, trai cay, banh ngot hodc
cac dé dé haéng khac. Trong moi trwéng hop, gia tri Qua tang
hoac Chiéu dai khéng dwoc vwot qua 2.000.000 VND hoac mét
sb tién khac dwoc phép theo phap luat Viét Nam.

5.7.2 c6ng vu: véi diéu kién 1a viéc tdng qua/chiéu dai khéng vi pham
b4t ky nguyén tac hoac luat nao ap dung cho Céng chirc, qua
tang/chiéu dai, trong moi trwedng hop, co gia tri khéng vwot qua
2.000.000VND (86 USD) hoac mét sé tién khac dwoc phép theo
phép luat Viét Nam dwoc trao cho Cong chirc dé thé hién sw tri an
trong qua trinh thye thi céng vu & noi Céng chirc dé dang diéu
hanh hoac tham dw mot sw kién, budi 1& hodc cac chirc nang khac
do S P Setia cha tri hoac t6 chire. Vi du:

() trong sb nhirtng ngwdi dwoc mdi va nhan vién khac, mét
Céng chirc da dwoc moi dén didu hanh mot budi 1& khai
trwong do S P Setia t6 chirc vé viec m& mot tuyén dwong
cao téc cong cong do S P Setia xay dwng théng qua duw &n
phét trién cia cong ty cling nham gidm bat tdc nghén giao
théng va phuc vu cong ddng réng Ién hon xung quanh;

(i) trong sb nhitng ngwdi dwoc méi va nhan vién khac, mot
Céng chirc da dwoc moi phat biéu tai mot dién dan nang
cao nhan thtrc rdi ro do S P Setia to chirc;

va |& khai mac, dién dan va Qua ting & Chiéu dai dwoc cung cap
khéng nham muc dich lién quan dén bét ky cong viéc hoac van dé
nao (i) do Cong chirc xtr ly hoac (ii) chiu sy quan ly cia nguwoi do
hoac (iii) cho muc dich thuyét phuc hoac gay anh huwdng dén bat
ky hanh déng hodc quyét dinh nao ctia Coéng chirc trong qué trinh
thwc thi cdng vu.

Qua tang, néu duwoc phép, cé thé bao gdbm van phong phadm co
gan nhan hiéu cdng ty nhw bang ky niém, but, khung anh va lich,
bé hoa, hop sbécdla, gid trai cay, sach ky niém hodc céac tai liéu
doc thich hop khéc, va dich vu Chiéu dai cé thé bao gdbm bira
tra, tra hodc dé giai khat khac dwoc cung cap cho nhivng nguoi
dwoc moi tham duw sw kién, budi I& hodc hop mat.
8
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Qua tang hoac Chiéu dai hoan toan bi cAm néu Qua tang &
Chiéu dai dworc cung cap vi nham muc dich lién quan dén bat
ky cdng viéc hodc van dé nao (i) do Céng chirc xtr Iy hodc (i)
chiu sw quan ly cta ngwei dé hoac (iii) cho muc dich thuyet
phuc hoac gay anh hwéng dén bat ky hanh déng hoac quyét
dinh nao cua Coéng chirc trong qua trinh thwc thi céng vu.

Ban nén tham van y kién cGa IGU néu khéng chac chan liéu Qua tang va/hoac
Chiéu dai cu t,hé danh cho mét Cong chirc co6 phu hop hoac duwgc phép hay
khbng, hoac néu ban c6 bat ky thac mac nao khac.

5.8 Tai mot sy kién, budi I& hodc hop mat do co quan chinh phi hodc bo chi
tri hoac t6 chirc, ban, vé&i tw cach la ngwdi dai dién cta S P Setia, c6 thé
nhan dugc Qua tang hodc Chiéu dai tvr mét Cong chirc va co the gay ra
sw bdi rdi varhoadc xic pham cho Cong chirc hodc S P Setia, néu tir chéi.
Vi du, v&i tw cach 1a mét dién gid dwoc moi tham dy mot sy kién do co
quan chinh pha ho&c bd cha tri hoac td chirc, ban nhan dwoc médt mon
qua tlr Cong chirc trén san khau nhw mét 161 cdm on trwéc dam déng va
néu ttr chéi Qua téng nay thi sé gay khé chju va/hodc xau hé.

Ban nén tham van y kién cta IGU néu khéng chac chan la cé nén chép
nhan hoac gitr lai Qua tang vé/hoéc; Chiéur dai cu thé nao da dwoc tang
hoac nhan dwgc hoac néu ban c6 bat ky thac mac nao khac.

59  Néu dwoc phép tang hodc cung cap Qua tang hodc Chiéu dai cho Cong
chirc theo doan 5.7.1 va 5.7.2 & trén, viéc nay phai dwoc IGU phé duyét
trwdc va trong moi trwdng hop khong dwoc vwot qua gia tri 2.000.000
VND hodc mét sb tién khac theo quy dinh cGa phap luat Viét Nam. Phé
duyét nay sé bao gébm ho tén, chirc vu ctia Céng chirc c6 lién quan, ngay
thang, mo td vé Qua ting hodc Chiéu dai, ly do tdng Qua tang hoac
Chiéu dai va ly do phé duyét Qua tang hoac Chiéu dai.

Sé dang ky qua tdng va chiéu dai

5.10 Nhuw d trinh bay & trén, can phai lvu ho so vé tat ca Qua tang va/hoac
Chiéu dai ma Nhan vién hoac Gidam doc dwa hoac nhan trong SO dang ky
gua tang va chiéu dai.

5.11 Ngoai ra, tAt c& Qua ting va/hodc Chiéu dai dwoc dwa, tdng hodc nhan
ti/bdi mot Cong chire phai dwoc ghi lai bang van ban trong Sé dang ky
qua téng va chiéu dai, b4t ké gia tri qua ting/chiéu dai |4 bao nhiéu.

5.12 Sb dang ky qua tang va chiéu dai sé dwoc IGU giam sat. Tuy nhién, ban
c6 trdch nhiém dam bao rdng moi Qua ting va/hodc Chiéu dai ma ban
dwa/nhan déu duwoc ghi vao Sé dang ky qua ting va chiéu dai néu Chinh
sach nay yéu cau.

5.13 IGU sé cung cap thém théng tin v& S6 ding ky qua téng va chiéu dai theo
cac quy trinh lién quan.

5.14 Binh dang Sé dang ky qua tang va chiéu dai bao gébm cac noéi dung nhu sau:

Ban stra déi s6: 00 C6 hiéu luc: Ngay
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Cé hiéu luc: Ngay

S6 sé-ri | Ngay | Chitiét vé ca | Chi tiét vé | Giatridw | Tén cua Ly do | Chi tiét/Ghi
nhan hoac qua tang | kién nguwoi tang/nhan | chu (dip &
té chirc hoac nhan hodc | qua tang | quéc gia)
dwa/nhan chiéu dai tang hoac chiéu
gua tang dai
hoac
chiéu dai

vi du: 31 | ABC Bang 500.000 Nh4n duwoc | Thé  hién | Hoi thdo vé

001 than | Hop tac tw ky VND teréng A, long biét on | phat trién dan

g 12 | vén niém Giam déc | vi da phat | cw, tinh Binh
nam bang cta ABC biéu tai héi | Duong, Viét
2018 hop Hop tac tr | thdo & Viét | Nam
kim van Nam
thiéc
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PHAN Ill: TRACH NHIEM CUA BAN

6. TRACH NHIEM CUA BAN

6.1  Ban phai dam bao rang ban da doc, hiéu va tuan thi Chinh sach nay
cling nhw cac quy trinh hoat dong ti€u chuan co lién quan.

6.2 Ban phai tranh thyc hién bét ky hoat dong nao c6 thé dan dén hoac goi y
nhan th&c ve hanh vi vi pham Chinh sach nay.

6.3  Ban khéng dwoc nhan hoac tdng Qua ting va/hoac Chiéu dai néu diéu
do6 sé& anh huéng dén s liém chinh cia ban, can tré kha nang danh gia
san pham, gia ca va hiéu suét clia cac Bén th& ba hodc anh hwéng dén
danh gia chuyén mén cuta ban trong viéc hoan thanh toan b6 trach nhiém
cta ban dbi véi S P Setia (xem B6 quy tac ¢ng x&r va dao dirc trong kinh
doanh cuia ching t6i dé dwoc hwéng dan thém).

6.4 Ban phai kiém tra chinh sach qua ting va chiéu dai hién hanh hodc chinh
sach twong dwong dwoc bén s dung lao ddng cha ngudi nhan dy kién
coéng bd truc tuyén (néu cé) dé xac dinh chac chén cac dic diém cla
Qua tang va Chiéu dai duwgc phép.

6.5  Moi Nhan vién clia S P Setia va Giam doc phai ghi lai tat ca Qua tang va
Chiéu dai da dwa hoac nhan vao SO dang ky qua tang va chiéu dai, theo
yéu cau ctia Chinh sach nay.

6.6  Ban phai thong bao cho IGU cang sém cang tét néu ban cho rang hoac
¢6 nghi ng® rang hanh vi vi pham Chinh sach nay da xay ra hoac c6 thé
xay ra trong twong lai.

6.7  Ban nén canh giac voi cac dau hiéu canh bao vé HGi 16 khi xir Iy Qua
tang va Chiéu dai (& day dwoc goi la “dau hiéu canh bao”), dwoc néu
trong Phu luc 1 cta Chinh sach nay.

6.8  Viéc ngan chan, phat hién va bao cao HGi I6 1a trach nhiém cua tat ca
nhirng ca nhan lam viéc cho S P Setia hoac c& nhan thudc sy kiém soat
cua S P Setia.

6.9  Viéc khdng tuan thi cac diéu khoan cta Chinh sach nay 1a mét hanh vi vi
pham ky luat.

7. CACH BAY TO QUAN NGAI

7.1  Ban phai bay té quan ngai thuc té vé bat ky trwong hop xay ra hay nghi
ngd cb can cl nao vé cac hanh vi sai trai hoac vi pham Chinh sach nay
trong giai doan s&m nhét cé thé, bang cach bao cao ngay nhirng truéng
hop hay nghi ng& d6 bang van ban cho IGU va/hodc Trwdng bo phan lién
quan. Sau dé, IGU c6 thé dwa cac bao cao nhw vay lén Uy ban Quan ly
RUi ro va tham chi cao nhét la Hoi déng quan tri, néu thich hop va dwoc
phép luat cho phép. Néu ban khéng cam thay thoadi mai khi bédo cao nhw
trén, vui Iong tham khao Chinh séach Té giac dé biét thém cac phwong
thirc bao cdo va hwdng dan chi tiét lién quan dén cac bién phap bao vé
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c6 sén danh cho nguoi td giac.

7.2 Néu ban khong chac chan vé mét hanh vi cu thé lién quan dén Qua tang
va Chiéu dai c6 cau thanh Hoi 16 hay khong, hoac néu ban c6 bat ky thac
mac nao khac, thi hay cho Trwdng bd phan lién quan hoac IGU biét.

7.3 Mot khi ban da bao cao nghi ng& hoac lo ngai thwc sw, khéng nén thao

luan van dé voi ai khac ngoai nhitng ngwdi chiu trach nhiém diéu tra véan
de, cho den khi c6 théng bao khac.

Chinh sach nay dwoc Hoi déng quan tri théng qua vao ngay 16/12/2021.

12
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PHU LUC 1
TINH HUONG RUI RO TIEM AN: “DAU HIEU CANH BAO”

Sau day la danh sach cac dau hiéu canh bao lién quan dén Qua tang va Chiéu dai co
thé xay ra trong qua trinh ban lam viéc cho S P Setia va c6 thé gay ra cac quan ngai
theo cac luat chdng hdi 16 va tham nhiing. Danh sach nay khéng phai | ban day da va
chi nhdm muc dich minh hoa.

Néu ban g&p phai bat ky dau hiéu canh bao nao trong sb nhirng dau hiéu nay trong qua
trinh lam viéc cho S P Setia, ban phai kip thoi théng bao cho Truwdng bd phan lién quan
hoac IGU:

a) Ban dwoc dé nghi dwa hodc nhan dwoc mot mon qua bang tién mat hoac mot
vat twong dwong tién nhw phiéu mua hang c6 thé doi thanh hang hoa, chang
han nhw d6 dung dién ttr, s6 dam bay, vang, bac hoac trai phiéu vé danh.

b) Ban dwoc dé nghi dwa hodc nhan dwoc mét moén qua co gia tri rat cao vuot qua
ngwdng quy dinh trong Phu luc 2, Phan A cta Chinh sach nay b&i mét nguoi ma
ban c6 moi quan hé kinh doanh trong thoi gian lam viéc cho S P Setia.

c) Ban dwoc yéu cau cho phép hoac thanh toan chi phi di lai ho&c giai tri cho Bén
th&r ba/Cbng chirc ma khéng c6 ly do kinh doanh ré rang.

d) Ban dwoc yéu cau tra tién cho dich vu gidi tri tai cac cau lac bd dém hoac cac
dich vu vé tinh duc.

13
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) PHULYC 2 R i
(AP DUNG CHO NHI'NG NGUO'I KHONG PHAI
LA CONG CHUC)

PHAN A - QUA TANG BPU'Q'C CHO PHEP

1. Van phong phdm hoéc vat lwu niém cé gan thwong hiéu cta cong ty nhw tAm ky
niém, but, khung anh va lich, b6 hoa, hop sécbla, giod trai cay, sach ky niém hoac
cac tai liéu doc thich hgp khac dwoc tang hoac nhan nhw mét 10i cdm on va trong
moi trvd'ng hgp khéng vwrot qua 2.000.000 VNBD/nguwéi (hoac gia tri twong dwong)
hodc sb tién khac dwoc phép theo phéap luat Viét Nam. Vi du:

(a) lién quan dén viéc cha tri hodc té chirc cac sw kién lien quan dén cong ty
ho&c nganh nhw héi nghi, hdi thao, trién 1am thwong mai, thuyét trinh, toa
dam hoac cac sw kién khac;

(b) v&i tw cach 1a dién gid hodc tham luan vién dwoc mdi tham dw cac sw kién
lién quan dén cong ty hodc nganh nhw héi nghi, héi thao, trién Iam thuwong
mai, budi thuyét trinh, toa dam hoac cac sw kién khac.

2. Quatang khuyén mai nhu 4o thun, but, tii xach va cac vat pham khac dwoc ngudi
dan chuwong trinh hodc nguwdi td chirc trao cho tat ca nhixng ngudi dwoc mdi hoac
ngudi tham gia tai cac sy kién lién quan dén cong ty hodc nganh nhw héi nghi, hoi
thdo, trién 1am thwong mai, budi thuyét trinh, toa dam hodc cac sw kién khac va
trong moi treong hop khéng vwrot qua 2.000.000 VND (hoac gia tri twong dwong)
hodc mét sb tién khac dwoc phép theo phép luat Viét Nam.

3. Qua tang phu hop véi hoan canh nhw cac dip 18, truyén théng van héa hoac phong
tuc dia phwong va dwoc coi la hop ly trong céng déng doanh nghiép dia phuong
va duoc luat phap dia phwong cho phép. Trong moi trwdng hop, Qua tang nay
khéong duoc vwot qua 2.000.000 VNB/ngwoi (hoac gia tri twong dwong) hoac mét
sb tién khac dwoc phép theo phap luat Viét Nam va duwoc Trwdng bd phan lién
quan phé duyét trwéec.

PHAN B - CHIEU PAlI PUOC PHEP

1. Dich vu an uébng va giai tri khdng thwong xuyén nhu dd ubng giai khat hogc bira an
dwgc tang hodc nhan trong cac cudc hop kinh doanh hoéc dé thuc dady cac mbi
quan hé kinh doanh tét duoc coi la hop Iy trong cong déng doanh nghiép dia
phwong. Cac dich vu &n udng va giai tri nay phai nam trong ranh gi¢i dao dic
chung, khoéng xa hoa, dét dé bat hop ly hodc qua thwdng xuyén. Chiéu dai khong
duwoc vwot qua 2.000.000 VNB/ngwoi cho mét dip (hoac gia tri twong dwong) hoac
mot sé tién khac dwoc phép theo phap luat Viét Nam.

Lwu y: Vui Iong tham khdo Poan 5.6 — 5.9 & trén dé biét Qua tdng & Chiéu dai dwoc
phép danh cho Céng chdrc
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